MGI Audit-Business-Platform
	[image: image3.jpg]ik J

“AB[T%

ec Nnatdsopwa




	d.3, off.52N, Chekhova str.,191014, St.-Petersburg, Russia

tel/fax: (812)272-60-08;(812) 579-44-54

e-mail: mtn@abpconsultant.ru
web: abpconsultant.ru

Is a member of the self-regulatory organization of Auditors  Non-Commercial Partnership Association of Auditors “Commonwealth”
Independent member of the International Alliance MGI 
	[image: image4.png]BUSINESS SOLUTIONS
WORLDWIDE







	[image: image1.jpg]ik J

“AB[T%

ec Nnatdsopwa




	MGI Audit-Business-Platform

d.3, off.52N, Chekhova str.,191014, St.-Petersburg, Russia

tel/fax: (812)272-60-08;(812) 579-44-54

e-mail: mtn@abpconsultant.ru
web: abpconsultant.ru

Is a member of the self-regulatory organization of Auditors  Non-Commercial Partnership Association of Auditors “Commonwealth”
Independent member of the International Alliance MGI 
	[image: image2.png]BUSINESS SOLUTIONS
WORLDWIDE






APPLICATION FORM OF AN AUDITEE
Please fill out the application form below and send it by e-mail (mtn@abpconultant.ru, info@abpconsultant.ru) or by fax (812) 272-6008. This information will allow our specialists to assess more thoroughly the volume of the work.

It is advisable to attach your Trial Balance Worksheet for the audited period or for the latest reporting period (calendar year) to the completed questionnaire.

LLC "Audit-Business Platform" guarantees the confidentiality of the received information regardless of whether a contract to conduct the audit.

	1. Information about a Company

	Company name
	

	Registration date
	

	Legal address (according to the establishment documents)
	

	Location address (postal address)
	

	Travelway (metro station)
	

	Chief executive
	

	Position
	

	Full name
	

	Telephone number
	

	Deputy director responsible for financial and economic issues
	

	Position
	

	Full name
	

	Telephone number
	

	Chief accountant
	

	Position
	

	Full name
	

	Telephone number
	

	Contact person
	

	Position
	

	Full name
	

	Telephone number
	

	E-mail
	

	2. Conditions of conducting an audit

	Audited period
	

	Type of auditing services (to be marked)
	

	audit (general audit)
	

	tax audit
	

	audit of financial and economic activities
	

	Number of stages (to be marked)
	

	once a year
	

	twice a year
	

	quaterly
	

	Necessity of other services (to be marked)
	

	consulting
	

	legal support
	

	tax audit support
	

	representation in в arbitrage on tax and other disputes
	

	accounting services, accounting recovery
	

	other (to be specified)
	

	3. Necessary audit reports

	Audit report (yes/no)
	

	Number of copies
	

	Reports the management (yes/no)
	

	Number of copies
	

	Other (to be specified)
	

	Number of copies
	

	4. Data for labour intensity/audit cost calculations

	Period for which indicators specified below are described
	

	Branch and representative offices
	

	Number
	

	Address
	

	Presense of a separate balance (yes/no)
	

	Subsidiaries
	

	Number
	

	Share of participation
	

	Address
	

	Presense of a separate balance (yes/no)
	

	Dependent companies
	

	Number
	

	Share of participation
	

	Address
	

	Presense of a separate balance (yes/no)
	

	Automatization of accounting
	

	specify of automatization means (programme name)
	

	full automatization (partial automatization)
	

	Number of workers in accounting department
	

	Work experience of the chief accountant
	

	Presence of established accounting policy for accounting objectives (yes/no)
	

	Presence of established accounting policy for tax accounting objectives (yes/no)
	

	International economic activity (yes/no)
	

	Number of currencies
	

	Buying operations/sales operations
	

	Fixed assets
	

	Number of objects in the end of the specified period
	

	Number of fixed property objects in the end of the specified period
	

	Amount of incoming in the specified period
	

	Number of outcoming operations for the specified period
	

	Income-bearing investments into material values
	

	Number of objects in the end of the specified period
	

	Amount of incoming in the specified period
	

	Number of outcoming operations for the specified period
	

	Intangible assets
	

	Number of objects in the end of the specified period
	

	Amount of incoming in the specified period
	

	Number of outcoming operations for the specified period
	

	Long-term financial investments
	

	Types of financial investments (  equity units, shares, other security papers, shares in charter capital, loans, other types)
	

	Amount of investments in the specified period
	

	Number of operations for the specified period
	

	Short-term financial investments
	

	Types of financial investments (  equity units, shares, other security papers, shares in charter capital, loans, other types)
	

	Amount of investments in the specified period
	

	Number of operations for the specified period
	

	Incomplete capital investments
	

	Number of objects in the end of the specified period
	

	Cash operations
	

	Number of deposit orders (average per month)
	

	Number of expenditure orders (average per month)
	

	Debtors and creditors
	

	Number of customers (for types of activities except retailing)
	

	Number of suppliers
	

	Number of other debtors and creditors
	

	Inventory
	

	Number of inventory nomenclatures in the end of the accounting period 
	

	Types(groups) of  (goods, materials, finished products, expenses of further periods); to be specified
	

	Invoice-factures
	

	Number of received invoice-factures (according to the register)- for a month/year
	

	Number of given invoice-factures (according to the register)- for a month/year
	

	Personnel calculations
	

	Calculations with reporting persons (number of expense reports )-for a month/year
	

	Calculations of salaries (number of labour contracts,   independent-work contracts, valid in accounting period)
	

	Remuneration system: piece payment, periodical bonus payment, work on rotational basis, other remuneration forms
	

	Special records of hours worked: summary records
	

	Loans and credits
	

	Number of loan contracts, credit contracts valid in the accounting period
Including:
	

	Long-term loans
	

	Short-term loans
	

	Presense of given pledges (loan, borrow, amount)
	

	Type of activity/number of nomenclature
	

	For example: 1. Consulting services
	

	1
	

	2
	

	3
	

	4
	

	Data on inventorization carried out
	date of the last inventorization

	Fixed assets
	

	Materials
	

	Goods
	

	Payments for debtors
	

	Payments for creditors
	

	Funds
	

	Financial investments
	

	Tax payments into the budget
	

	Application of Accounting Regulations 18/02 (yes/no)
	

	Presence of tax registers for indentification of taxation base on profit tax and sums of divergencies (differencies)-(yes/no)
	

	Tax records maintaining form (automatized, manual, mixed)
	

	Tax book of taxes calculated and paid by the Company 
	

	Period checked by the last on-site tax audit 
	

	4.1. Specific character of activities: if the Company did not make the below mentioned operations in the previous period but is planning to make them in the audit period there is need to specify

	Application of state regulated prices, tariffs (yes/no)
	

	Operations of income and expenses calculations in next periods (yes/no)
	

	Operations of income payments to the establishers (yes/no)
	

	Operations of additional share issue, icrease in the charter capital
	

	Operations of share into the charter capital (yes/no)
	

	Reorganiztion operations 

(joining, separation, detachment, merging)
	

	Operations of special-purpose financing (yes/no)
	

	Operations of investment contracts (yes/no)
	

	Operations for creation of reserves (yes/no), types of reserves
	

	Operations on off balance sheet accounts (specify the account)
	

	Presenceof contracts of assignment of right of demand (cession) (yes/no)
	

	Presence of contract on beneficial ownership (yes/no)
	

	Presence of voluntary character operations (yes/no)
	

	Presence of mutual activity operations (yes/no)
	

	Presence of operations of leasing contracts (yes/no)
	

	Other operations (to be specified)
	

	Presence of operations imposed with different VAT rate (0%, 10%, 18%)
	

	Presence of operations exempt from VAT taxation 
	

	Presence of operations not subject to VAT 
	

	Separate accounting of operations, expenses and ax deductions (yes/no)
	

	APPENDIX TO THE APPLICATION FORM 

1. Turnover balance sheet  (gross book) for the latest accounting period

2. Forms №№  1,2 for the latest accounting period

	The reliability and fullness of information specified in the application form are certified by:

	Name 
	

	Position
	

	Date:______________
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